Name of Party B:                                                         

Appendix I

THE LIVING CONDITIONS OF FOREIGN EXPERTS WORKING IN CULTURAL AND EDUCATIONAL INSTITUTIONS

I. Salary

1. Party A shall fix Party B's salary according to his/her professional abilities, the work assigned, his/her educational and professional background.

2. Party B's salary shall be paid regularly by the month. It shall begin from the day of Party B's commencement of his/her work in China till the expiration of the contract. If the work to be done takes less than a month, the payment shall be made by the day each being one thirtieth of the whole monthly salary, the same as for February.

3. Party B shall pay his/her personal income tax that reaches to Chinese taxable threshold in line with Chinese Law on Tax Collection and Administration. 

4.    If Party B who is entitled "Foreign Expert" comes to China alone, he/she may change seventy percent of his/her monthly salary into foreign currency;

     If Party B who is entitled "Foreign Expert" comes to China with his/her spouse and child, he/she may change fifty percent of his/her monthly salary into foreign currency;
     If Party B's spouse is invited as a Foreign Expert at the same time, and they have no children living in China, each may have seventy percent of his/her salary changed into foreign currency;

     If Party B is not invited as a Foreign Expert, he/she may change thirty percent of his/her monthly salary into foreign currency;

     If Party B is invited as a Foreign Expert and his/her spouse is invited at the same time, but not as a Foreign expert and they have no children living in China, they may respectively change seventy and thirty percent of their monthly salaries into foreign currency.

     Party B may change his/her monthly salary into foreign currency within the stipulated 1imit by the end of each month or by the end of the same year. Exchange beyond the end of the year is not acceptable.

II. During the period of contract, Party A shal1 bear the following expenses on behalf of Party B.

l. Housing (with kitchen, bathroom, furniture, bedding, television set, refrigerator and facilities for heating and cooling etc.).

2. In medical organizations appointed by Party A, Party B Shall enjoy medical care in accordance with China’s medical system, i.e. Party A shall reimburse 80% of the medicine bill for Party B. Expenses incurred in registration, doctors’ home visits, transportation to and from hospital, fitting false teeth, cleaning teeth, undergoing cosmetic surgery, massage, buying spectacles, boarding in hospital and non-medical tonics will be covered by Party B.

During the period of contract, medical expenses of Party B in Taiwan, Hong Kong, Macao regions and outside China will be covered by Party B himse1f/herself.

3. Party A shall provide commercial insurance on life and accident for Party B.

4. Party A shall reimburse Party B with a maximum of USD          as international airfare. 

III. During the period of contract, Party B shall bear the following expenses by himself/herself.

1. Telephone bill (except the fixed fee for monthly rental), electricity bill and gas bill.

2. Party A shall provide Party B with Internet service. Party B has to prepare the necessary facilities for broadband and Internet surfing.     

IV. Vacations

1. If Party B works at educational institutions with a contract for an academic year, he/she will have winter and summer vacations as scheduled by the host institution.

2. Holidays: Party B is entitled to his/her country's holidays as follows: either Christmas for two days, or Corban for three days, or Water-Sprinkling Festival for one day. If Party B requests to celebrate his/her National Day, he/she is entitled to a one-day holiday.

V. Sick Leave

     When asking for sick leave, Party B should produce a doctor's certificate. His/her salary shall be paid as usual if the sick leave is within 30 days. After 30 days, if Party A does not terminate the contract, Party B shall receive 50% of his/her salary until the day he/she resumes regular work. Or, after 30 days, if Party A asks to terminate the contract, Party A should pay 50% of the travel allowance stipulated by Item II (2).

VI. Absence

     If Party B asks for leave of absence and obtains Party A's consent, a deduction in salary shall be made according to the number of days Party B is absent. During one (academic) year period of contract, Party B should not ask for leave of absence for continuously 3 days. If Party B is absent from his/her post without Party A's consent, a deduction of 3 days' salary will be made for each day Party B is absent.

Appendix II

REGULATIONS AND INFORMATION SERVICE FOR FOREIGN EXPERTS AND TEACHERS, JINAN UNIVERSITY 
I. Regulations for Teaching

1. Teaching periods for a week is l2 - l4 hour plus 2 - 4 Periods of tutorials per week. Help in compiling supplementary teaching material or tape recording and other work connected with language teaching is expected.

2. Come to class on time. Do not dismiss class before a period (50 minutes) ends.

3. Do not be absent from class without permission.

4. Assign homework regularly, collect homework and correct it earnestly. Regular quizzes should be given and the results should be recorded.

5. Prepare each lesson well before going to class.

6. Call the roll before class begins and keep a record of your students' attendance.

7. Sick leave is granted by a doctor and the doctor's certificate should be presented to the head of the department.

8. Leave of absence from class or school on account of personal affair is to be granted by the Department head. Generally it should not be more than three days continuously.

9. Regular quizzes, tests and classroom performance and attendance together make up 40%, while end-of-term examination makes up 60% of student final assessment of each course.

10. Test evaluation is to be made by the student and the department once each term, the result of which is to be submitted to the Dean's Office and the Foreign Affairs Office on file.

11. Jinan University respects the personal religious beliefs of our foreign experts and foreign teachers. But he/she is not permitted to impose any religious beliefs on others, to distribute religious books or articles, or organize religious groups.

12. Jinan University encourages teachers and Students in extracurricular activities, such as sport, literary and art activities. But teachers are required not to take students to the place of amusement downtown, such as dance houses, cinemas, luxurious restaurants etc..

II. Regulations for Daily Activities

1. Foreign Experts will live in the Foreign Expert Building of Jinan University. He/She shall observe the relevant regulations of the Foreign Expert Building.

2. Please ensure that your passport is valid, if you need to extend your visa or to apply re-entry visa you can ask Foreign Affairs Office for help. Expenses will be paid by the applicant.

3. There are a few banks on the University campus where you may deposit your money. Please do not carry large sum of cash on person. If you want to open a bank account, staff of our Foreign Affairs Office will help you.

4. Foreign Experts are strongly advised to take care of personal belongings in order to avoid loss or theft from the residence.

5. During work period if Foreign Experts want to be away from Guangzhou City for a visit or trip, they should get permission from the head of their Department, and inform the Foreign Affairs Office of the places where and how long they are going to stay so that the University can contact them on urgent occasions.

6. Foreign Experts are not allowed to land their rooms to any other person before getting permission during your leave period.

Appendix III.

THE DUTY OF PARTY B

Party B should offer these English classes as follows:

Party A:                                    Party B:

Date of Signature:  
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