Application Form for Contract Termination

外教离校手续办理表格
Name/姓名                                      College/学院
	Department – Teaching Affairs Office

Make sure you’ve finished the assigned tasks and submit all the required papers.

院系 – 教务办公室
确保外教已完成其工作并提交相关教学材料文件


	Confirmation Stamp/盖章确认
Date/日期

	Library – Service Desk at 2nd Floor

Return all the borrowed items from Library.

图书馆 – 服务台
确认该外教已还清图书馆外借书目。


	Confirmation Stamp/盖章确认

Date/日期

	Foreign Expert Building – Manager’s Office

Clear your bills.

专家楼 – 办公室
确认该外教已缴纳相关费用，交换外借物品。


	Confirmation Stamp/盖章确认

Date/日期

	International Affairs Office – Room 712 at Admin. Building
Submit the form to IAO before the payment day. 

国际交流合作处 - 办公楼712房

在工资发放日前交表。

	Confirmation Stamp/盖章确认

Date/日期
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